MoaenabHoe noJio:kenne o popMUPOBaAHUH KAIPOBOI0 pe3epBa
AJIs1 3aMelIeHHs] BAKAHTHBIX J0JLKHOCTEH PyKOBOAUTE el MYHHIMIATbHBIX
o0pa3oBaTeIbHBIX Opranu3zanuii Bosoroackoii odaacTn

1. O0me mMoN0KEHUS

1.1. Hacrosmee Ilomoxenue o (opmMupoBaHHM KaIpOBOTO pe3epBa s
3aMEIIeHHUs]  BAKAHTHBIX  JIOJDKHOCTEH  PYKOBOJUTENEH  MyHUIUMIAIbHBIX
o0pa3oBaTeIbHBIX OpraHU3aIMMA

(HaumeHOBaHUE MYHUYUNATLHO20 0OPA308AHUSL)

Bomnorosackoit o6nactu (nanee - [losmoxxenue) onpenenseT nopsiok GopMUpOBaHUS
KaJpOBOTO  pe3epBa  PYKOBOJMTENICH  MYHHUIIMIIAIBHBIX  00pa30BaTENIbHBIX
OpraHu3aIun Bomorosckoit o6mactu

(HaumenoBanue MyHUYUNATLHO20 00PA308aAHS)

(manmee cooTBeTcTBEHHO — KaapoBblli pe3epB, 0Opa3oBaTelbHbIE OpPraHHU3alUU,
PYKOBOAMTENH, KaHAWIATHI), a TaK)Ke MOPSAOK Ha3HAUCHUS U HCKIIOUEHUS W3
Kanposoro pesepsa.

1.2. KagpoBwiii pe3epB — 3TO CHEUHATBHO Cc(OopMHUpOBaHHAs TpyIia
pabOTHUKOB CUCTEMBI 00pa30BaHUS B :

(HaumenoBanue MyHUYUNAILHO20 00PA308aAHUS)

OTBEYAIOUIMX  KBAMM(UKALUOHHBIM  TPEeOOBaHMUSIM IO  COOTBETCTBYIOLIUM
JOJDKHOCTSIM PYKOBOJUTENIEH 00pa30BaTENbHBIX OpraHU3alUil U CIOCOOHBIX IO
CBOMM JIEJIOBBIM U JIMYHOCTHBIM Kadye€CTBaM OCYILECTBIATh MPO(ECCHOHATBHYIO
NeSTEeILHOCTD 10 YIPABICHUIO 00pa30BaTEILHON OpraHu3aIuei.

1.3. OcHoBHBIE 3a1aun hopMupoBanus U noAroToBku Kaaposoro pesepsa:

- COBEpIICHCTBOBAaHUE JEATEIBHOCTH MO MOAOOPY KaJIpoB AJIs 3aMEIleHUs
BAaKaHTHBIX JOJDKHOCTEW PYKOBOJIUTENEH;

- CBOEBPEMEHHOE 3aMEIICHUE BAaKaHTHBIX JOJDKHOCTEW pPYKOBOJIMTEINIEH
JUIAMH, COOTBETCTBYIOIIMMHU TpPEOOBAHUSIM, NPEIBABIAEMbIM K JOHKHOCTU
PYKOBOJIUTEIIS;

- TNpUBJIEYEHHWE B CHCTEMY YyIpaBjieHUss 0Opa3oBaHHEeM HaubOoJee
TaJaHTJIMBBIX, TBOPYECKU MBICIISIINUX U MPO(HECCUOHATBHBIX CIEIUATUCTOB;

- coaeicTBrE MPOPECCUOHATBHOMY U JOKHOCTHOMY POCTY YIIPABIEHYECKUX
KaJIpOB MYHHIIUTIAIIBHON CUCTEMBI 00Pa30BaHUS;

- pa3BUTHE YIIPABICHUYECKUX HABBIKOB KaH/IM/IATOB.

1.4. OcHoBHBIMU TipuHIIUITAaMU (popmupoBanus KaapoBoro pesepBa sSBISIOTCS:

- KOMIIETEHTHOCTh W MpO¢eCCHOHAIN3M JUI, BKIOYaeMbiXx B Kaaposbiii
pe3eps;

- €IMHCTBO OCHOBHBIX TPEOOBAHUMU, IPEIBSIBIAEMbBIX K KaHIUATaM;

- TOOPOBOJIBHOCTh BKJIFOUEHUS KaHIuAaToB B KaapoBblii pe3eps;

- 00BEKTUBHOCTD IIPH MO00pe U 3aunciennu B KaapoBblii pe3eps;

- IJaCHOCTh M JIOCTYNMHOCTh HH(popmanuu o ¢opmupoBanuu Kanposoro
pe3epBa U ero npoecCuoHaNbHON pean3aluu.



2. TpebGoBanus, npeabsBIsieMble K KaHIUIaTaM

2.1. OOmuMu TpeOOBAHUAMHU, TPEABABIAEMBIMH K KaHIUWAATaM JJis
BKJIIOYEHHUs B KanpoBbl pe3eps, SBIAIOTCS:

- TpaxaaHcTBO Pocculickoit denepanuu;

- BO3pacT oT 26 JieT;

- BhICIIEE TMpodeccuoHalbHOE 00pa30BaHUE IO HANPABJICHHUSIM MOJATOTOBKHU
«'ocymapcTBEeHHOE ¥ MYHUIMNAIBHOE  yOpaBieHue»,  «MeHeIKMEHTY,
«YTpaBieHrue MEpPCOHAIOM» WM BbIclIee MpodecCuOHAIbHOEe 00pa3oBaHUE U
JOTIOJTHUTENBHOE TIpodeccuoHaIbHOe 00pa3oBaHKe B 00JACTH FOCYJapCTBEHHOTO U
MYHUIMIATBHOTO YIIPABIEHUS WM MEHEIKMEHTA U SKOHOMUKY;

- CTaXX pabOThI HE MEHEE 5 JIET;

- OTCYTCTBHE CYyJIUMOCTH U (WJIH) (paKkTa yroJIOBHOTO MPECICIOBAHMS;

- OTCYTCTBME MEIUUMHCKUX MPOTHUBOMOKA3aHUW [JIsl OCYIIECTBJICHUS
npo¢eCCUOHATILHON JIEATEIbHOCTH;

- IMYHOCTHO-/IEJIOBbIE KAYECTBA.

3. Opranuzaius oToopa KaHIuAaTOB

3.1. OpraHu3allMOHHO-METOJINYECKOEe W JIOKYMEHTAllMOHHOE oOecreueHue
dbopmupoBanust KagpoBoro pesepsa, odecrieueHre paboTbl KOHKYPCHOM KOMUCCHHU
OCYILECTBIISIET

(YKazame op2anuzayuto / op2an MeCmHo20 CamoynpaeieHus)

3.2. Kagposerii pesep dopMupyercs M3 4YUCiIa KaHAWIATOB, OTBEUAOIIUX
TpeOOBaHMIM, YCTAaHOBJIECHHBIM paszenom 2.1, nacrosmero [lonoxenus.

3.3. BbeiiBmkeHne KaHIWIATOB JJsl BKIIOUYEeHUS B KaapoBwiii pe3epB MOXKET
IPOBOAUTHCSA CIEYIOIIMMHU CIIOCOOaMMU:

- BBIJIBIDKEHUE PaOOTHUKA PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3alluu;

- B TIOPSIIKE CAMOBBIJIBHXKCHUSI.

3.4. He3aBucumo oT crnoco0a BBIIBIKCHHS KaHauaata B KaapoBelil peseps
JTOJDKHBI OBITH TPEICTABICHBI CICAYIOIINE TOKYMEHTHI:

- JINYHOE 3asIBJICHUE O BKJIIOUECHUU B KaapoBblil pe3eps;

- COOCTBEHHOPYYHO 3aroOJHEHHAs W TIOJIMCAaHHAs aHKETa C MPHIOKCHUEM
dotorpaduu 3x4 cwm;

- KOIUU JOKYMEHTOB 00 00pa30BaHMUM, TPYAOBOW KHHIKKH, aTTECTAlMOHHOTO
JUCTa, JIOKYMEHTbl O TIOBBIIIEHHH KBajdu(UKaIUK, MNpodheccuoHaIbHOU
NEepPenoroTOBKe, MPUCBOECHNUN YUEHON CTENIEHU, 3BaAHMUS;

- MpEeJICTAaBIIEHUE PYKOBOJAUTENSI 00pa30BaTEeIbHOM OpraHU3allK, B KOTOPOM
pabOTHUK OCYIIECTBISICT MPOPECCUOHATBHYIO JEATeIIbHOCTh (TOJBKO  JJIs
KaHM/IaTOB, BBIIBUTaEMbIX PYKOBOJUTEIEM 00pa30BaTeIbHON OPraHU3aIlim);

- pekoMmeHmamus (XapakKTepuUCTHKa) ¢ MecTa paboTel (B  ciydae

CaMOBBIJIBH>KCHHS);

- KOIIUU TOCYJIapCTBEHHBIX U BEJIOMCTBEHHBIX HArpa;

- cmpaBka 00 OTCYTCTBUM CYAUMOCTH, M (WiaM) (akTa yrojioBHOTO
IIPECIIEIOBAHUS;



- cmpaBka 00 OTCYTCTBUM MEIMLMHCKUX HPOTHUBOMOKA3aHUM IS
OCYILLECTBIIEHUS TPO(HECCUOHANBHOMN NesTETbHOCTH;

- CTpATETUYECKH MJIaH pa3BUTH 00pa30BaTEIbHON OPTaHU3AIINM;

- UWHBIE MaTepuaibl, OTpaXKaloUulhue pe3yabTaThl MNPOo(dheCcCUOHATHEHON
NEATEIBHOCTH.

3.5. Kanaunar npu nojgave TOKyMEHTOB JiJIsl BKitoueHus: B KagpoBeiit peseps
NPEAYNPEKIACTCS O TOM, YTO B MPOLECCE H3YYEHUs JTOKYMEHTOB CBEACHUSA,
IPEJICTaBICHHBIE UM, MOTYT OBITh IPOBEPEHBHI.

4. ®opmuposanue Kaaposoro pesepna

4.1. Ilpouemypa omeHkH u oTOOpa KaHauaatoB B KaapoBelii pesepB
ocyuiecTBisieTcss KonkypcHoi komuccuei o opmuposanuto KagpoBoro pesepsa.
[lepcoHalIbHBIN COCTaB KOMUCCHUH YTBEPKIAETCS HOPMATUBHBIM IIPABOBBIM aKTOM
Yupenurens.

PaboTa komuccuu BKIIOYAET B c€0sI CIENYIONINE ITATIBI:

4.1.1. CocraBnenue mnepedHs AOJDKHOCTEW PYKOBOIAUTEIEH, HA KOTOPBIE
dopmupyercs Kanposblii pezeps ¢ yuerom utoros padotsl ¢ KaapossiM pezepBom
32 MPENplAyIIMi  KaJ€HAApHBIA TOJ, OLEHKM W IPOTHO3a  COCTOSIHUS
YIPABJICHYECKUX KaJAPOB PYKOBOIUTENEH, POrHO3a UCKIIFOUEHUS KaHIUIATOB U3
KanpoBoro pesepBa (ganee - nepeyeHs);

4.1.2. Ouenka u otO0p KaHnuaaTOB B KaapoBblil pe3epB OCyIIeCTBISETCS 110
COBOKYITHOCTU Kay€CTB, KOTOPBIMU 00J1aJJa€T MPETEH/ICHT:

- UHTEpPEC U BBICOKAsh CaMOMOTHBAIMs B 00yiacTu peanu3auuu 3GHEeKTUBHON
CUCTEMBI 00pa3oBaHMs, MOTPEOHOCTh B MPO(ECCHOHATBLHON caMopean3aluu U
MOBBIIIEHUHA 00Pa30BaTEIBLHOTO YPOBHSI, CHOCOOHOCTh K pealli3allii TBOPUYECKOTO
NOTEHIMaIa, YMEHUE TMpOSBIATh JUAEPCKUE KauecTBa, OPUEHTUPOBATHCS Ha
NEePCHEKTUBY, POPMHUPOBATH KOMAH/y U BECTH €€ K MOJOXKUTEIbHBIM PE3yJbTaTaMm;

- Tpo(eccuoHaNN3M, KOMIIETEHTHOCTb, LIEJIEYCTPEMIIEHHOCTh, KPEATUBHOCTD,
CHOCOOHOCTh K KOHCTPYKTHBHOMY JAMAJIOTy, CaMOCTOATEIbHOCTh B HPHUHATUU
pELLICHUN;

- KOMMYHHUKa0€JIbHOCTb, YBEPEHHOCTh B ce0e, MO3UTHUBHOE MBIIIICHHE,
aKTUBHAs KU3HCHHAS NO3ULHA, OpraHu3aTOPCKUe CHOCOOHOCTH,
CTPECCOYCTOMYHNBOCTD;

4.1.3. CocraBieHue CriMcKa KaHAUIAaTOB Jis BKItoueHus B KaapoBblii pe3eps;

4.1.4. BkroueHune (MCKIIIOUEHHE) KaHIUIaToB B KapoBslil pe3eps.

4.2. ITo utoram u3y4deHus U OLIEHKU JOKYMEHTOB, a TaKKe co0eceI0BaHus (1o
PeueHUu0 op2ana MecmHo20 CaMOYNPAGIeHUsl, OCYUeCmesaoue2o YnpasieHue 6
chepe obpazosanus), olleHKN MPO(YECCUOHATBHBIX U JTUYHOCTHBIX KOMITETCHIIUN
(no peuwteHuI0 opeana MecmHo20 CAMOYNPasIeHusl, OCYWecmeaisaouie2o ynpasieHue
6 cihepe oopazosanus) KOHKYpCHOU KOMUCCUEN MPUHUMAETCS OJTHO U3 CJICTYIOIINX
pEUIECHUM:

-  TOMJIEKWT BKIIOYEHHIO B KaapoBeli pe3epB € COCTaBICHHEM
VWHIMBUIYAIBHOTO IJIAHA PA3BUTHS KAHIWJATA (MO peuleHuro Opeama MeCcmHo2o
CaMoynpaeienus, 0Cywecmeaisgiouwe2o ynpasienue 6 cghpepe 0opazosanus);



- HE MOJJIEXKUT BKIIOUEHHIO B KaapoBslii peseps.

3aceqaHue KOMUCCUM CUMUTACTCSl IPABOMOYHBIM, €CJIM Ha HEM MPUCYTCTBYET
He MeHee 2/3 wienoB Komuccun. Pemenne npuHIMAaeTCs B OTCYTCTBUE KaHAUIATA
OOJBIIMHCTBOM T0JIOCOB MPUCYTCTBYIOUIMX Ha 3acelaHuu wieHOB KOHKypcHOM
KOMHUCCHH U OPOPMIISETCS MPOTOKOJIOM.

4.3. Ha ocHoBanuu npotokosia KoHKypcHON KOMHUCCUU COCTaBISETCSI CITUCOK
KaHauaatoB B Kagposelil peseps.

4.4. Undopmartius o pe3yibraTtax oToopa B CPOK CO JHS
yTBepkienust KaapoBoro pesepBa 10BOAUTCS 0 KaHAMIaTa B TUCbMEHHOM (opMe.

4.5. Jluma, BkIOYeHHble B coctaB KaapoBoro pesepBa Ha TEKyIIUH
KJICHIAPHBIA TOJl, MOTYT BKJIIOYaTbcs B KaapoBbIl pe3epB U Ha MOCIEAYIONIUE
roJibl MpU YCJIOBUU TMOJOXKHUTEIBHOTO 3aKiI04eHUss KOHKYpCHOW KOMHUCCHH O
pe3yJibTaTax BHIIIOJIHEHUS MU MHJIMBUAYAJIBHOTO IJIAHA Pa3BUTHUSI KAHAUIATOB (110
PeuenuIo op2ana MecmHo20 CamoynpaeieHus, oCyuwecmeiaioue2o ynpaeieHue 6
cghepe obpazosanus).

4.6. Ha xaxmoro kaHmuaara, cocrosimero B KagpoBom pesepBe, Bemercs
NEPCOHANILHOE JIeJIO, BKJIIOYAIOLIEe JOKYMEHTHI, YKa3aHHble B NyHKTe 3.4.
Hactosiero IlomoxkeHnus, U WHAUWBHAYaJbHbIC TUIAHBI PA3BUTHS KaHIUIATA (N0
PeuenuIo op2ana MecmHo20 CamoynpaeieHus, oCyuwecmeiaioue2o ynpaeieHue 6
cghepe obpazosanus).

4.7. C nuiiamu, BKJIIOUeHHBIMU B KaipoBbIii pe3epB, MPOBOAUTCS IJIaHOMEpPHAs
MOJITOTOBKA HA OCHOBE OOIIIETO Y MHIUBUYABHOTO TJIAHOB PAa3BUTHUS KaHIUATOB
Ha BAKaHTHbBIE JJOJDKHOCTH PYKOBOJIUTEIIEH.

4.8. VnauBuayanbHble TIUIaHBI Pa3BUTUS KAHIWJATOB Ha BaKaHTHBIE
JOJDKHOCTH PYKOBOJUTENEH YUpeKICHUW (fajee - WHAWUBUIYaIbHBIN IIaH)
COCTaBIISIFOTCSA HEMOCPEACTBEHHO KaHAWAATaMH, BKIIOUYEHHbIMU B KanpoBblil
pe3epB, YTBEPKIAIOTCS PYKOBOAMTEISIMH OOpa30BaTENbHBIX OpraHU3alui, B
KOTOPBIX KaHAUAATHI OCYIIECTBIISIIOT CBOIO MPOPECCUOHAIBHYIO IEATEIbHOCTD.

NHuBuayanbHbBIN IIJIaH MOKET BKJIFOYATh B ce0s creayronine GopmMbl pabOTHI:

- CAMOCTOSITENIBHYIO TEOPETHYECKYIO IOATOTOBKY:;

- npoeccuoHanbHas MePernoroTOBKa, MOBHIIIIEHUE KBATU(PUKALINY;

- BPEMEHHOE UCITOJIHEHHE 00513aHHOCTEN PYKOBOIUTES;

- ydacthue B paboTe COBETOB, KOJUIETMM, KOMHCCHM, paboyux TrpyIil,
COBEIIAHWM, WHBIX MEPOMNPUATHIX IO BOMPOCAM YIpaBIEHUS 00pa30BaTEILHOM
OpraHU3aluu.

5. Haznauenue u uckimrouenue us Kaaposoro pesepsa

5.1. Ha BakaHTHYIO HNOJDKHOCTH PYKOBOJWTEINSI HA3HAYaeTCs KaHAWAAT,
BKJIIOYEHHBIN B KaapoBelil pe3epB M0 COOTBETCTBYIOIIEH NOKHOCTH. Pemenne o
BbIOOpEe M3 umeromuxcs B KagpoBoM pe3epBe KaHAWMAATOB M Ha3HAYEHUU MX Ha
JNOJDKHOCTh ~ PYKOBOJAWTENSl ~ NPUHUMAET  ydpeaAuTenab  00pa3oBaTelbHOU
OpraHU3aLHN.



[Ipy »TOM KaHaUIAT AAaeT corjacue Ha 3aMmelleHue B QopMme 3asiBIEHUS O
Ha3HauYe€HUH, JHOO B MHCHBbMEHHOW (opMe OTKa3bIBaeTcsd OT 3aMELIEHUs
MPEIIOKEHHON BaKAHTHOM JTOJKHOCTH.

5.2. Uckmouenne xanmupmara u3 KagpoBoro pesepa OCYHIECTBIIIETCS B
COOTBETCTBHH C penieHrneM KOHKYypCHOW KOMUCCHH T10 CIEAYIOIUM OCHOBAHMSM:

- JOOpOBOJIBHBI OTKa3 OT MPOXOXACHUS MPOUEAYpbl HAa3HAYECHUS Ha
JOJKHOCTDh PYKOBOJIUTEIIS,

- Ha3HAYE€HUE Ha JOJDKHOCTh PYKOBOJMTEIS, HA 3aMEILIEHHE KOTOPOU KaHAUAAT
coctosu1 B KayipoBoM pesepse;

- OTKa3 OT MPOXOXKACHUS MNPOPEeCcCUOHANBHOW MOATOTOBKH, IOBBIIICHUS
KBaJIU(UKAIIUH;

- IMYHOE 3asBJIeHNE 00 nckitoueHuu u3 Kagposoro pesepsa;

- COKpAILlEHWE IOJDKHOCTU PYKOBOJHUTEIA B CBS3M C pEOpraHu3anied Wiu
JUKBUAALMEN MYHULIUIIAIbHON 00pa30BaTeIbHON OpraHU3aluy;

- B CJIy4ae CMEpTH;

- IPU3HAHKUE CYJOM HEJIEECTIOCOOHBIM MJIM OTPAHUYEHHO J1I€ECTIOCOOHBIM;

- IPU3HAHKUE CYJOM 0€3BECTHO OTCYTCTBYIOUIUM WM OOBSIBICHUE YMEPUINM;

- BCTYIUICHUE B OTHOLIEHUH €r0 B 3aKOHHYIO CHJTy IPUTOBOpA Cya;

- BbIe3n 3a npenensl Poccuiickon dPenepanuym Ha TOCTOSIHHOE MECTO
JKUTEIIbCTBA;

- IpeKpalleHue rpaxaancTea Poccurickon denepanuu;

- B ClIyyae YCTAaHOBJICHHOM B CyI€OHOM MOPSIIKE CTOMKON HECIIOCOOHOCTH IO
COCTOSIHUIO 3710POBbs IIPETEHA0BATh HA 3aMEILEHHUE TOJKHOCTH PYKOBOJAUTEIS.

5.3. Pemienne 00 uckiIOuUeHUMU KaHauaata u3 cocrtaBa KaapoBoro pesepsa
npuHuMaeTcss KoHKypCHOM KOMUCCHEN HA OYEPEIHOM 3aCEIAHUU.



